
UNIVERSITY OF SOUTHERN CALIFORNIA

Director, Licensing

Job Code: 123019

OT Eligible:

Comp Approval:

Directs operational and administrative functions associated with the licensing of intellectual 
property, technology commercialization and related innovation services. Oversees budgeting, 
accounting, marketing and educational outreach. Supports policy development and strategic 
planning and manages financial reporting.

JOB SUMMARY:

JOB ACCOUNTABILITIES:

*E/M/NA % TIME

No

1/12/2022

______ Directs patent and licensing services, activities and projects. Initiates, facilitates 
and evaluates IP disclosures for university licensing. Coordinates patent application 
and prosecution processes with outside legal counsel. Identifies strategies for the 
commercialization of university technologies (e.g., licensing to existing companies, 
engaging/facilitating startups).

______

______ Engages with senior management at outside corporations, technology 
management programs at other institutions and local/national technology 
commercialization organizations. Directs the marketing of licensed/licensable 
technologies to appropriate companies or funding sources via office website, 
databases and other outreach sources. Collaborates with researchers to determine 
and deploy licensing commercialization strategies.

______

______ Liaises with external stakeholders to negotiate and manage inter-institutional 
agreements. Monitors licensees and ensures timely reporting of inventions to 
sponsors. Responsible for initiating and tracking net royalty distributions to 
inventors and units. Oversees accounting and reporting of patent and licensing 
activity to university administrators. Develops and administers department budgets. 
Analyzes budgets and financial data for trends and provides financial status reports 
as needed.

______

______ Resolves problems referred by staff and provides policy and regulatory 
interpretations as needed. Organizes educational outreach, (e.g., newsletters, 
seminars) and represents the university in relevant national organizations. 
Responds to requests for assistance and expertise, interacting with stakeholders 
as needed (e.g., Office of the General Counsel).

______

______ Responsible for building awareness of IP policies and commercialization across the 
university, making formal presentations as needed. Stays current through active 
participation and leadership in internal/external associations and committees. 
Identifies and develops relationships to improve support for university technologies’ 
commercialization.

______

______ Promotes an environment that fosters inclusive relationships and creates unbiased 
opportunities for contributions through ideas, words, and actions that uphold 
principles of the USC Code of Ethics.

______

Performs other related duties as assigned or requested.  The university reserves 
the right to add or change duties at any time.
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*Select E (ESSENTIAL), M (MARGINAL) or NA (NON-APPLICABLE) to denote importance of 
each job function to position.

JOB QUALIFICATIONS:

SIGNATURES:

EMERGENCY RESPONSE/RECOVERY:

Essential:

In the event of an emergency, the employee holding this position is required to 
“report to duty” in accordance with the university’s Emergency Operations Plan 
and/or the employee’s department’s emergency response and/or recovery 
plans.  Familiarity with those plans and regular training to implement those plans 
is required.  During or immediately following an emergency, the employee will 
be notified to assist in the emergency response efforts, and mobilize other staff 
members if needed.

No

Yes

Supervises:  Level:

Manages through subordinate supervisors.

Minimum Education:

Doctorate

Combined experience/education as substitute for minimum education

Minimum Experience:

7 years

Preferred Education:

Doctorate

Preferred Experience:

10 years

Minimum Field of Expertise:

Seven years’ experience in technology commercialization or related fields. Experience in 
academic technology commercialization and knowledge of academic research enterprises. 
Proven knowledge of intellectual property law. Demonstrated financial management skills. 
Management experience in corporate, academic, startup and/or entrepreneurial settings 
with technology transfers, business development, IP management and related activities. 
Demonstrated ability to communicate with diverse audiences. Exceptional leadership skills, 
able to identify and hire talent, coach staff, manage and develop diverse, high-performance 
teams, set and achieve strategic objectives and goals, and manage budgets. Experience 
and negotiating complex and standard deal terms with industry perspective and 
understanding of relevant comps (e.g., royalty rates, term sheets). Experience negotiating 
shareholder and/or startup creation agreements. Proven success engaging the private 
sector in varied commercial endeavors. Excellent written and oral communication skills, 
with expert attention to detail. Experience organizing and conducting training and 
educational workshops on IP and technology transfers.
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Employee: _____________________________________  Date:_____________________________

Supervisor: ____________________________________  Date:_____________________________

The above statements are intended to describe the general nature and level of work being 
performed.  They are not intended to be construed as an exhaustive list of all responsibilities, 
duties and skills required of personnel so classified.

The University of Southern California is an Equal Opportunity Employer


