
UNIVERSITY OF SOUTHERN CALIFORNIA

Program Host Trainee, USC Radio Group

Job Code: 193022

OT Eligible:

Comp Approval:

Develops radio broadcast production and on-air hosting skills through guided training provided by 
USC Radio Group (USCRG) staff. Develops an understanding of, and experience with, all aspects 
of broadcast and digital radio production, processes, and operations. Hosts and produces on-air 
broadcasts, creates digital content, and engages with the USCRG audience as required.

JOB SUMMARY:

JOB ACCOUNTABILITIES:

*E/M/NA % TIME

Yes

8/17/2021

______ Engages in guided and hands-on training, mentoring, and observational sessions 
with USCRG staff regarding all aspects of broadcast radio and digital content 
production, technology, processes, and operations.

______

______ Hosts and produces audio content for training purposes and for on-air broadcast. 
Receives and incorporates feedback for continued development. Supports USCRG 
production efforts as required.

______

______ Produces content for USCRG digital platforms (e.g., official website, social media). 
Receives and incorporates feedback for continued development.

______

______ Performs research (e.g., content, business) and maintains records as assigned.______

______ Engages with the public and USCRG audience during in-person and online 
programs and events. Promotes an environment that fosters inclusive relationships 
and creates unbiased opportunities for contributions through ideas, words, and 
actions that uphold principles of the USC Code of Ethics.

______

*Select E (ESSENTIAL), M (MARGINAL) or NA (NON-APPLICABLE) to denote importance of 
each job function to position.

JOB QUALIFICATIONS:

Performs other related duties as assigned or requested.  The university reserves 
the right to add or change duties at any time.

EMERGENCY RESPONSE/RECOVERY:

Essential:

In the event of an emergency, the employee holding this position is required to 
“report to duty” in accordance with the university’s Emergency Operations Plan 
and/or the employee’s department’s emergency response and/or recovery 
plans.  Familiarity with those plans and regular training to implement those plans 
is required.  During or immediately following an emergency, the employee will 
be notified to assist in the emergency response efforts, and mobilize other staff 
members if needed.

No

Yes

Minimum Education:
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SIGNATURES:

Employee: _____________________________________  Date:_____________________________

Supervisor: ____________________________________  Date:_____________________________

The above statements are intended to describe the general nature and level of work being 
performed.  They are not intended to be construed as an exhaustive list of all responsibilities, 
duties and skills required of personnel so classified.

The University of Southern California is an Equal Opportunity Employer

High school or equivalent

Minimum Experience:

6 - 12 months

Combined education/experience as substitute for minimum experience

Minimum Field of Expertise:

Affinity for classical music. Strong interest in audio production and radio broadcasting. 
Demonstrated success as a team-player, and the ability to communicate effectively.


