
UNIVERSITY OF SOUTHERN CALIFORNIA

Assistant, Athletic Equipment

Job Code: 131165

OT Eligible:

Comp Approval:

Assists day-to-day equipment and apparel services for assigned university sports program. Assists 
with management, maintenance, and transportation of athletics equipment and apparel goods.

JOB SUMMARY:

JOB ACCOUNTABILITIES:

*E/M/NA % TIME

Yes

7/16/2021

______ Provides equipment and apparel services to support University intercollegiate 
sports and student-athletes, supporting day-to-day operations. Retrieves and 
distributes goods to/from appropriate departments as required, works with staff as 
required to complete relevant objectives, and prepares and completes laundry 
cycles for assigned sports in timely manner.

______

______ Retrieves and distributes goods to and from appropriate departments and contacts 
staff for pick-up. Maintains accurate records and files regarding equipment check-
out. Receives items from local vendors and those shipped to USC Athletics, and 
prepares them for distribution by stamping names or numbers on equipment in 
order to track it. Stores sporting equipment appropriately when not in use and 
assists with fitting athletic equipment and apparel to individual athletes as required.

______

______ Responsible for inventory, tracking, storage, and distribution of equipment and 
apparrell, as assigned. Performs laundry services.

______

______ Packs and uploads equipment and locker rooms and sets-up/ breaks-down 
practice and game fields. Provides technical equipment assistance (ball machines, 
loud speakers, scoreboard, etc.). Supports equipment and apparel inventory 
management.

______

______ Promotes an environment that fosters inclusive relationships and creates unbiased 
opportunities for contributions through ideas, words, and actions that uphold 
principles of the USC Code of Ethics.

______

*Select E (ESSENTIAL), M (MARGINAL) or NA (NON-APPLICABLE) to denote importance of 
each job function to position.

Performs other related duties as assigned or requested.  The university reserves 
the right to add or change duties at any time.

EMERGENCY RESPONSE/RECOVERY:

Essential:

In the event of an emergency, the employee holding this position is required to 
“report to duty” in accordance with the university’s Emergency Operations Plan 
and/or the employee’s department’s emergency response and/or recovery 
plans.  Familiarity with those plans and regular training to implement those plans 
is required.  During or immediately following an emergency, the employee will 
be notified to assist in the emergency response efforts, and mobilize other staff 
members if needed.

No

Yes
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JOB QUALIFICATIONS:

SIGNATURES:

Employee: _____________________________________  Date:_____________________________

Supervisor: ____________________________________  Date:_____________________________

The above statements are intended to describe the general nature and level of work being 
performed.  They are not intended to be construed as an exhaustive list of all responsibilities, 
duties and skills required of personnel so classified.

The University of Southern California is an Equal Opportunity Employer

Minimum Education:

High school or equivalent

Combined experience/education as substitute for minimum education

Minimum Experience:

0-1 year

Preferred Education:

Bachelor's degree

Preferred Experience:

2 years

Minimum Field of Expertise:

Experience working in a college or professional equipment room. Ability to adjust to unique 
situations and scenarios often associated with sporting events. Strong organization and 
Interpersonal skills. Ability to communicate with university employees, vendors, and student-
athletes. Ability to prioritize tasks properly as they present themselves and be proactive to 
address concerns as or before they arise. Working knowledge of proper general 
accounting, procurement, and receiving principles and procedures. Understanding of, and 
experience with, proper record keeping practices including inventory maintenance. Ability to 
properly fit equipment in accordance to manufacturer recommendations and the guidelines 
in place by the NCAA, AEMA, and other governing bodies. Strong knowledge of equipment 
and apparel maintenance and repair techniques in accordance to manufacturer 
specifications and the NCAA.

Comments:

May require work, and travel, on weekends, evenings, and/or holidays, based on business 
necessity.


