
UNIVERSITY OF SOUTHERN CALIFORNIA

Internal Audit Manager

Job Code: 113721

OT Eligible:

Comp Approval:

Assists in risk assessments and development of the annual internal audit plan. Manages assigned 
part of the internal audit plan. Conducts audits that evaluate the design and effectiveness of 
processes and controls, while monitoring for adherence to audit schedules and budgets.

JOB SUMMARY:

JOB ACCOUNTABILITIES:

*E/M/NA % TIME

No

10/26/2020

______ Manages and executes assigned audits on the approved audit plan, meeting 
established budgets and timelines. Plans, executes and manages the day-to-day 
activities of audit engagements (e.g., pre-engagement planning, assigning and 
managing audit procedures, preparing and reviewing reports).

______

______ Evaluates effectiveness of internal controls and identifies opportunities for process 
improvements and best practices. Writes and presents clear and concise reports 
and presentations containing meaningful observations and recommendations, and 
documents procedures and conclusions related to projects.

______

______ Works directly with all internal management levels, as appropriate. Maintains 
communication with business management throughout the audit process. 
Supervises, mentors, trains, and provides performance management for audit staff. 
Develops and maintains a positive, productive, collaborative, and professional 
relationship with project teams and management.

______

______ Performs follow-up of management action plans. Manages special projects, 
investigations, and other internal audit activities as assigned.

______

______ Promotes an environment that fosters inclusive relationships and creates unbiased 
opportunities for contributions through ideas, words, and actions that uphold 
principles of the USC Code of Ethics.

______

*Select E (ESSENTIAL), M (MARGINAL) or NA (NON-APPLICABLE) to denote importance of 

each job function to position.

Performs other related duties as assigned or requested.  The university reserves 
the right to add or change duties at any time.

EMERGENCY RESPONSE/RECOVERY:

Essential:

In the event of an emergency, the employee holding this position is required to 
“report to duty” in accordance with the university’s Emergency Operations Plan 
and/or the employee’s department’s emergency response and/or recovery 
plans.  Familiarity with those plans and regular training to implement those 
plans is required.  During or immediately following an emergency, the employee 
will be notified to assist in the emergency response efforts, and mobilize other 
staff members if needed.

No

Yes
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JOB QUALIFICATIONS:

SIGNATURES:

Employee: _____________________________________  Date:_____________________________

Supervisor: ____________________________________  Date:_____________________________

The above statements are intended to describe the general nature and level of work being 

performed.  They are not intended to be construed as an exhaustive list of all responsibilities, 

duties and skills required of personnel so classified.

The University of Southern California is an Equal Opportunity Employer

Supervises:  Level:

Leads one or more employees performing similar work.

Minimum Education:

Bachelor's degree

Minimum Experience:

6 years

Preferred Education:

Bachelor's degree

Specialized/technical training

Preferred Experience:

8 years

Minimum Field of Expertise:

Experience with internal or external audits, risk assessment and business process 
improvement. Strong knowledge of internal auditing concepts and principles. Ability to work 
collaboratively in a team setting. Familiarity with Microsoft Office. Ability to analyze data and 
familiarity with data analytics procedures and software. Ability to analyze and solve complex 
problems. Demonstrated ability to supervise, train, and motivate others. Ability to work 
effectively with diverse populations. Excellent written and oral communication skills.

Preferred Field of Expertise:

Certified Public Accountant (CPA) and/or Certified Internal Auditor (CIA) certification. 
Extensive experience with internal and external audits, risk assessment and business 
process improvement. Proven leadership abilities. Demonstrated technical understanding 
of operating systems (e.g., Windows, Linux, VMS), network devices and infrastructure 
(e.g., firewalls, switches, access points), databases and security.


