
UNIVERSITY OF SOUTHERN CALIFORNIA

Director, Building Engineering and Operations

Job Code: 181280

OT Eligible:

Comp Approval:

Responsible for overseeing, planning, and projecting all aspects of building and facilities 
operations (e.g., equipment, art installation, engineering, mechanical maintenance) for high-tech 
buildings (e.g., research lab facilities). Implements protocols to ensure proper maintenance of 
facilities to comply with health and safety regulations, and assesses and organizes equipment and 
engineering systems for repairs and updates. Oversees additional facility acquisition, build out, and 
management. Manages assigned staff to ensure high standards of service quality and customer 
satisfaction.

JOB SUMMARY:

JOB ACCOUNTABILITIES:

*E/M/NA % TIME

No

5/15/2020

______ Oversees facilities operation, engineering systems, maintenance of building 
systems, and equipment installation within high-tech buildings. Manages, 
organizes, and schedules projects to maximize efficiency and to ensure project 
timelines are met.

______

______ Directs the architectural planning for all changes to building site. Ensures that new 
facilities reflect and harmonize with long-term goals and assets of the facility, 
establishing preventative maintenance schedules for all mechanical systems, 
equipment installations, and projects (e.g., outside contractors’ work) in all 
mechanical areas.

______

______ Strategically develops policy, strategies, and short- and long-range plans, providing 
managerial direction to the architectural services, facilities planning, and 
engineering services functions of the department. Serves as principal architect 
responsible for architectural planning for changes to existing facility, use of open 
space, and new construction.

______

______ Recruits, screens, hires, trains, and directly supervises all assigned staff. Evaluates 
employee performance and provides guidance and feedback. Trains journeymen 
and other employees on specific skills and tasks as required to maintain high 
technical building systems. Counsels, disciplines, and terminates employees as 
required.

______

______ Maintains all records and reports necessary to comply with university, government, 
and accrediting agency standards, regulations, and codes. Develops and 
implements security-related procedures (e.g., opening and closing routines, 
recognition of duress signals, key controls), promoting and maintaining security-
conscious standards and ensuring dissemination of security-related information.

______

*Select E (ESSENTIAL), M (MARGINAL) or NA (NON-APPLICABLE) to denote importance of 

each job function to position.

Performs other related duties as assigned or requested.  The university reserves 
the right to add or change duties at any time.

EMERGENCY RESPONSE/RECOVERY:

Essential: No
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JOB QUALIFICATIONS:

SIGNATURES:

Employee: _____________________________________  Date:_____________________________

Supervisor: ____________________________________  Date:_____________________________

The above statements are intended to describe the general nature and level of work being 

performed.  They are not intended to be construed as an exhaustive list of all responsibilities, 

duties and skills required of personnel so classified.

The University of Southern California is an Equal Opportunity Employer

In the event of an emergency, the employee holding this position is required to 
“report to duty” in accordance with the university’s Emergency Operations Plan 
and/or the employee’s department’s emergency response and/or recovery 
plans.  Familiarity with those plans and regular training to implement those 
plans is required.  During or immediately following an emergency, the employee 
will be notified to assist in the emergency response efforts, and mobilize other 
staff members if needed.

Yes

Supervises:  Level:

May supervise student, temporary and/or resource workers.

Trains journeymen and other employees on specific skills and tasks as required.

Minimum Education:

Master's degree

Specialized/technical training

Minimum Experience:

5 years

Preferred Experience:

7 years

Minimum Field of Expertise:

Specialized/technical training with engineering systems. Experience with mechanical 
systems and knowledge of building systems (e.g., HVAC, plumbing, electrical, 
environmental chambers, chemical storage, exhaust systems). Experience in high-
technical building setting with a 24/7 operation, fast-paced customer service, and diverse 
environment. Knowledge of national, state, and local codes and accreditation standards. 
Excellent written and oral communication skills.

Preferred Field of Expertise:

Demonstrated leadership ability.


