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Sustainability Manager

Job Code: 119142

OT Eligible:

Comp Approval:

Manages sustainability programs, overseeing operations and administrative functions. Contributes 
to short- and long-term program strategy and manages day-to-day activities and services.

JOB SUMMARY:

JOB ACCOUNTABILITIES:

*E/M/NA % TIME

No

2/25/2020

______ Manages sustainability efforts and monitors progress in energy use reduction, cost 
savings, and other measures (e.g., waste management, resource conservation).

______

______ Researches and prepares recommendations for new and improved sustainability 
practices and programs. Plans and develops program objectives and content. 
Researches and identifies trends and needs, establishing program direction 
accordingly. Assesses quality of program operations, modifying existing program 
services or creating new program offerings to maintain or enhance program 
standings.

______

______ Participates in budget decisions, considering cost effectiveness, feasibility, and 
means of acceptance. Develops and manages program budgets, providing 
financial status reports and recommending or instituting changes and resource 
allocations, as requested.

______

______ Serves as a key resource for sustainability programs. Addresses questions and 
resolves program-related problems, and serves as point-of-contact for external 
agencies (e.g., LADWP, Edison, SoCal Gas Company) involved in sustainability 
processes (e.g., rate negotiations, metering concerns, load curtailment activities).

______

______ Manages all aspects of an internal energy efficiency program (e.g., project 
identification and development, financial tracking, interdepartmental collaboration). 
Works closely with other units for system-based cost analysis and provides 
recommendations for improvements. Develops requests for quotations and 
proposals (RFQs and RFPs) and manages consultants administering programs.

______

*Select E (ESSENTIAL), M (MARGINAL) or NA (NON-APPLICABLE) to denote importance of 

each job function to position.

Performs other related duties as assigned or requested.  The university reserves 
the right to add or change duties at any time.

EMERGENCY RESPONSE/RECOVERY:

Essential: No
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JOB QUALIFICATIONS:

SIGNATURES:

Employee: _____________________________________  Date:_____________________________

Supervisor: ____________________________________  Date:_____________________________

The above statements are intended to describe the general nature and level of work being 

performed.  They are not intended to be construed as an exhaustive list of all responsibilities, 

duties and skills required of personnel so classified.

The University of Southern California is an Equal Opportunity Employer

In the event of an emergency, the employee holding this position is required to 
“report to duty” in accordance with the university’s Emergency Operations Plan 
and/or the employee’s department’s emergency response and/or recovery 
plans.  Familiarity with those plans and regular training to implement those 
plans is required.  During or immediately following an emergency, the employee 
will be notified to assist in the emergency response efforts, and mobilize other 
staff members if needed.

Yes

Supervises:  Level:

Supervises student and/or temporary workers.

Minimum Education:

Bachelor's degree

Combined experience/education as substitute for minimum education

Minimum Experience:

5 years

Combined education/experience as substitute for minimum experience

Preferred Education:

Bachelor's degree

Minimum Field of Expertise:

Ability to work effectively with no supervision. Experience in leadership/management roles. 
Proficient in Microsoft Office and other relevant software. Excellent written and oral 
communication skills.

Preferred Field of Expertise:

Bachelor’s degree in environmental science or related field. Experience leading 
sustainability efforts and programs. Extensive experience in leadership/management roles. 
Comprehensive knowledge of budget management. Established favorable relationships 
with relevant external agencies.


