
UNIVERSITY OF SOUTHERN CALIFORNIA

Senior Analyst, Budget Management

Job Code: 113513

OT Eligible:

Comp Approval:

Acts as a subject matter expert, preparing, managing and monitoring budgets with supervision, 
and developing projections that help maintain and promote fiscal integrity. Conducts advanced and 
detailed analyses for interdisciplinary strategic plans and business development initiatives. 
Provides guidance for strategic planning activities, reporting quality and timely financial information 
and trends analysis regarding contracts, grant accounts, research, and interdepartmental 
communications. Leads staff performing similar work, coordinates assignments, and supports 
recruitment and training efforts. Monitors departmental expenditures and asset inventories, 
advising staff of financial policies and procedures, budget propriety, implications and compliance. 
Prepares advanced ad hoc reports including analyses for costs, processes, scenarios and 
sensitivities.

JOB SUMMARY:

JOB ACCOUNTABILITIES:

*E/M/NA % TIME

No

10/15/2018

______ Acts as a subject matter expert, preparing, managing and monitoring budgets with 
supervision, and developing projections that help maintain and promote fiscal 
integrity. Oversees regular and year-end financial reports, recommending 
corrective actions in response to reprogramming actions and revised budget 
allocations to maximize program executions and avert budget cuts.

______

______ Under general supervision, conducts advanced and detailed analyses for 
interdisciplinary strategic plans and business development initiatives. Aids 
leadership in decision-making for determining resource allocations and long-range 
planning with various performance metrics, forecast models and outcome data.

______

______ Provides guidance for strategic planning activities, reporting quality and timely 
financial information and trends analysis regarding contracts, grant accounts, 
research, and interdepartmental communications. Develops, recommends, and 
implements plans and programs for improvement of performance, quality, 
compliance, and/or efficiency of operations and services.

______

______ Leads staff performing similar work, coordinates assignments, and supports 
recruitment and training efforts. Plans, creates, implements, updates and maintains 
automated tools such as revenue engines, financial models, trend engines and 
scenario analyzers.

______

______ Monitors departmental expenditures and asset inventories, advising staff of 
financial policies and procedures, budget propriety, implications and compliance. 
Oversees faculty and staff financial transactions, including equipment purchases, 
travel expenses and reimbursements, and interfaces with vendors as required. 
Establishes, updates and maintains internal records/systems regarding budgets, 
special accounts, and payments.

______

______ Prepares advanced ad hoc reports including analyses for costs, processes, 
scenarios and sensitivities. Plans and directs large, complex projects, and technical 
and financial status meetings, as assigned.

______
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*Select E (ESSENTIAL), M (MARGINAL) or NA (NON-APPLICABLE) to denote importance of 

each job function to position.

JOB QUALIFICATIONS:

Performs other related duties as assigned or requested.  The university reserves 
the right to add or change duties at any time.

SIGNATURES:

EMERGENCY RESPONSE/RECOVERY:

Essential:

In the event of an emergency, the employee holding this position is required to 
“report to duty” in accordance with the university’s Emergency Operations Plan 
and/or the employee’s department’s emergency response and/or recovery 
plans.  Familiarity with those plans and regular training to implement those 
plans is required.  During or immediately following an emergency, the employee 
will be notified to assist in the emergency response efforts, and mobilize other 
staff members if needed.

No

Yes

Supervises:  Level:

May oversee student, temporary and/or casual workers.

Minimum Education:

Bachelor's degree

Combined experience/education as substitute for minimum education

Minimum Experience:

3 years

Combined education/experience as substitute for minimum experience

Preferred Education:

Master's degree

Preferred Experience:

5 years

Minimum Field of Expertise:

Degree in business administration, finance, economics, accounting or a related field. 
Demonstrated budget experience, including knowledge of government and fund 
accounting, and generally accepted accounting principles and practices. Ability to interpret, 
provide clarity and conceptualize complex financial data and policies. Strong analytical, 
qualitative, communication, interpersonal, organization, guidance, computer and 
spreadsheet skills.

Preferred Field of Expertise:

University budget experience and/or thorough knowledge of university financial systems, 
policies and procedures. Experience with database administration and management. 
Demonstrated supervisory and/or project management experience.
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Employee: _____________________________________  Date:_____________________________

Supervisor: ____________________________________  Date:_____________________________

The above statements are intended to describe the general nature and level of work being 

performed.  They are not intended to be construed as an exhaustive list of all responsibilities, 

duties and skills required of personnel so classified.

The University of Southern California is an Equal Opportunity Employer


